jects and verbs agree.

In the present tense, verbs agree with their subjects in
number {singular or plural) and in person (first, sec-
ond, or third). The present-tense ending -s is used on a '
verb if its subject-is third-person singular; otherwise
the verb takes no ending. Consider, for example, the
present-tense farms of the verb give:

SINGLILAR PLURAL
FIRST PERSON ' Igive ' we give
SECOND PERSON you give you give

THIRD PERSON he/she/it gives they give
Yolanda gives - parents give

The verb be varies from this pattern, and unlike
any other verb it has special forms in both the present
and the past tense.

PRESENT-TENSE - PASTTENSE
FORMS OF BE FORMS OF BE

Iam we are Iwas we were
you are you are you were you were
he/shefitis they are he/shefit was they were

us E Akl

in"fertain tricky contexts, which are detailed in this

Word groups often come between the subject and the
verb. Such word groups, usually modifying the subject,

respiratory tract.

The subject is levels, not pollution,




10d Indeﬁmte pronouns such as someone

thmgs Evenkthough the followmg mdeﬁ i

may seem to have

et =X
i "

Subject-verb agreement

has
> Thﬁélp&ug_l;tegof pandas for their pelts ha—ve

caused the panda population to decline drastically.

The subject is slaughter, not paridas or pelts.

- Jill's natural ahzhty and her desire to help others
have :
Eas led to a career in the ministry.
-

EXCEPTION: THXHS Pt AT G
however, you may treat the subJect
and eggs is my favorite breakfast.

10c SUbjECtS Jomed by or or hor

» If a relative or neighbor axe abusi.ug' a child,
A

notify the police.

) were
» Neither the lab assistant nor the students was able
)

to download the program.

g; refer to nonspecific persons or

Subject-verb agreement

favors
P Nearly everyone on the panel faver the new budget.
~

has
> Each of the firrows have been seeded.
Fa)

A few indefinite pronouns (all, any, some) may be
singular or plural depending on the noun or pronoun
they refer to: Some of the lemonade has disappeared. #
Some af the rocks were slippery.

10e. Collective nouns such as jury

Euch as jury, committee, club, audience,
crowd class zroop, family, and coupIe name a class or

as a unit.

meeks
» The board of trustees meet in Denver on the first

Tuesday of each month.

Occasionally, when there is some reason to draw atten-
ticn to the individual members of the group, a collective
noun may be treated as plural: A young couple were ar-
guing about politics while holding hands. (Only individ-
uals can argue and hold hands.)

NOTE: When units of measurement are used collectively,
treat them as singular: Three-fourths of the pie has been
eaten. When they refer to individual persons or things,
treat them as plural: One-fourth of the chlldren were la-
beled "talented and gified.”

10f. Subject after verb

are
P Of particular concern is penicillin and tetracycline,
A .

antibiotics used to make animals more resistant )
" to disease.

The subject penicillin and tetracycline is plural.
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who, whom Who is used for subjects and subject cox-
plements; whom is used for objects. (See pp.- 39-40.)

who's, whose Who's is 2 contraction of who is; whose is a
possessive pronoun. Who's ready for more popcorn? Whose
coat is this?

would of Would of is nonstandard for would have.

you In formal writing, avoid you in an indefinite sense

meaning “anyone.’ Any spectator [not You] could tell by the
way John caught the ball that his throw would be too late,

(See pp. 35-36.)

your, you're Your is a possessive pronoun; you're is a
contraction of you are. Is that your new: motorcycle? You're

on the list of finalists. .

/%8  Glossary of grammatical terms. -

This glossary gives definitions for parts of speech, such as .
nouns; parts of sentences, such as subjects; and types of
_sentences, clauses, and phrases. ’

If you are logking up the pame of an error- (sentence
fragment, for example), consult the index or the table of

contents instead.

absolute phrase A word group that modifies a whole
dause or sentence, usually consisting of a noun followed by
a participle or participial phrase. His tone suggesting no
hint of humor, the minister told us to love our enemies be-
cause it would drive them nuts.

active vs. passive voice When a verb is in the active
voice, the subject of the sentence does the action. The early
bird catches the early worm. In the passive voice, the sub-
ject receives the action: The early worm is sometimes caught
by the early bird. Often the actor does not appear in the
passive-voice sentence: The early worm is sometimes
caught. (See also pp. 3-5 and 32.)

adj'ecﬁve A word used to modify {describe) 'a noun or
pronours: the lame dog, rare old stamps, sixteen candles. Ad- -

jectives usually answer one of these qt_lestidns:W'hich.one?
What kind of? How many or how much? ‘(See, also
pp. 40-42.) : -

adjective clause A subordinate clause that modifies a
noun or pronoun. An adjective clause begins with a rela-
tive pronoun (who, whom, whose, which, that) or a relative

gltgr-
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g@verl? (when, where) and usually appears right after the
word it modifies: The arrow that has left the bow never
returns.

adverb A word used to modify a verb, an adjective, or an-

other adverb: rides smoothly, unusually attractive, very

s slowly An adverb usually answers one of these questions:

W};en? Where? How? Why? Under what conditions? To
what degree? (See also pp. 40-42.)

“adverb clause A subordinate clause that modifies a verb
{or occasionally an adjective or adverb). An adverb clause
begins with a subordinating conjunction such as although
bfzcause, if, unless, or when and usually appears at the be:
ming or the end of a sentence: When the well is dry, we
know the worth of water. Don't talk unless you can improve

" the silence. : -

ag_reement See pages 21-25 and 32-34.

3 antétﬂ:'_ﬁ‘ifg“ﬁ”q A noun or pronoun to which a prenoun refers;
When the wheel squeaks, it is greased. Wheel is the an-
tecedent of the pronoun-it. '

appositive A noun or Toun phrase that renames a nearby
TLOUn OT PTOToUN: Politicians, acrobats at heart, canlean on
both sides of an issue at once. )

article The word q, an, the, used tomark a néun See’
5T, . {See also

case See pages 36-40,

clause A word group containing a subject, a verb, and any
objects, complements, or modifiers of the verb, See inde-
pendent clause, subordinate clause.

compl_ement See subject comj:lement, ohject complement.

complex sentence A sentence consisting of one inde-
pendent clause and one or more subordinate clauses, In
the following example, the subordinate clause is italicized;
ggenot insult the mother alligator until you have crossed thé
. r.

_compound-complex sentence A sentence consisting of
" atleast two independent clauses and at least one subozdi-
nate clause. In the following example, the subordinate
Clauses are italicized: Tell me what you eat, and I will tell
you what you are. -

_ compound sentence A sentence consisting of two inde-
pendent clauses. The clauses are usually joined by a comma
and a coordinating conjunction (and, but, or. nor, for, so, yet)
or by a semicolon: One arrow is easily broken, but you can't
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Dr. Chung fnsists that her students be on time.

We recommend that Dawson file form 1050 soon.

1d. Voice

Transitive verbs (those that can take diréct' objects)
appear in either the active or the passive voice. In the.

3o
action; in the passive, the subject receives the acnon

“* ACIVE * John hit the ball.
- PASSVE The bl wais it by John -

- Use pronouns w1th care. -

problems ‘with pronouns a:e d.‘I.SCU.SSEd in this section:

a. pronoun-antecedent agreement (singular vs.
plural)

b. pronoun reference (clarity) .

case of personal pronouns (I vs. me, etc)

d. who vs. whom

o

12a. Pronoun-antecedent agreement

The antecedent of a pronoun is the word the pronoun
refers to. A pronoun and its antecedent agree when
they are both singular or both plural.

‘Writers are sometimes tempted to choose the plural

pronoun they (or their) to refer to a singular antecedent.

) The temptation is greatest when the singular antecedent

is an definite pronoun, a generic noun, or a collective
noun. -

* . active “Voice, the subject- of the sentence does the  _#

) Pronouns are words that subs’atute for nouns ‘he, it, -
them her ‘me, a.nd so o1 - Four frequently encountered

pn agr
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Pronoun agreement

Undefinite pronouns. TIndefinite pronouns refer to non-

specific persons or things. Even though some of the fol-

"%  lowing indefinite pronouns may seem to have plural

meanings, treat them as singular in formal English:

} ~ anybody, anyone, each, either, everybody, everyone, every-
il " thing, neither, none, no one, someorne, something.

5he fs

) When someone has been dnn.kmg, tbeg‘—aee- more

"'. hkely to speed. . - . S

{oil drivers have
i » When semeeae—has-been drinking, they are more

likely to speed.
. oy - Someane who fs '
Bl > When-semeone has been dnnlu:ag{ they-are more

likely to speed.
.NOTE: The traditional use of ke (or his) to refer to per-

sons of either sex is now widely considered sexist. (See
p. 18)

Generic nouns. A generic noun represents a typical
= . member of a group, such as a student :OL. a1y member ]

Lo Every runner must train rigorously if ke or she wants
s [not they want] to excel,




ref

ref

Pronoun reference 12b 35

34 12b | FPronoun réference

Yau have

‘When they or their refers mistakenly-to a generic "
» Tom told James, that-he-had won the lottery.
: . Fal A

noun, you will usually have the same th;ree revision
options as for indefinite pronouns '

What éo]lapséd—the cake or the table? Who won the s
lottery—Tom or James? The revisions eliminate the =

ambiguity, ... v -

: he or.she wants
» A medical student must study hard if &ejhwaﬂ!e to

succeed. -
Med:ca! studcnts

; ' the braids
Amls hair; Sue decorated %hem with

= PR £ k£l eyt e e M LT/t i P PP PRSP T

The planmng cammzttee granted its [not'“ thezr]' :
ermlssmn to build. : :

ante edents) “When a Pronoun’s Teference is too vague,
either replace the pronoun with a noun or supply an
antecedent to which the pronoun clearly refers.

. If the members of the group function individually,
however, you may treat the noun as plural: The family
put their signatures on the document. Or you might add
a plural antecedent such as members to the sentence:
The members of the family put their signatures on the
document. '

» More and more often, especially in large cities, we
) are finding curselves victims of serious crimes. We
our fate
leatn to accept $kis with minor complaints.
A

12bh. Pronoun reference -

A pronoun should refer clealy to its antecedent. Apro- : iy » Romeo and Juliet were both too young to have
noun's reference will be unclear if it is amb1guous im- i 2 fact
plied, vague, or indefinite, . :

acquired much wisdom, which accounts for
-

their rash actions.

Indefinite reference of they, it, or you. ngl%gﬁQ‘_r_onoun they

7t T . the aake i
» When Aunt Harriet put the-cake on the table, it ) ,_should refer to a specific anteceden: DL
A ~ e _réfer indefinitely to havé not'been

collapsed. ' _ ) ‘ Lol Acally-mend



